IPTC Virtual Hearing Process
(updated 3/10/2021)

Initial Pretrial Conferences (IPTC’s) are still set by EDC approximately 45 days after the matter is in EDC.  The IPTC statement is due 3 court days before the IPTC hearing.
· If the IPTC statement is filled out completely and accurately and no party requests an appearance hearing, the IPTC hearing will be considered completed. 
· If the statement is not timely completed or is missing information, the IPTC hearing will be continued and the court will set a virtual IPTC hearing within seven calendar days. 
· All parties must appear at the virtual IPTC hearing unless defense counsel makes a record that defendant’s presence is waived.  In-custody defendants will be transported to participate.
· The main goal of the virtual IPTC hearing is to address issues raised in the IPTC statement and align dates for any related cases. 
· Virtual IPTC hearings will be set during the first hour of each day (Monday-Friday, 8:30 – 9:30 AM). These hearings will be set as time certain matters for approximately 5-10 minutes. 
· If counsel files the appropriate motion (either an updated IPTC statement or motion requesting that related cases be aligned), court staff may vacate virtual IPTC hearing.  
Judicial Assistant 
· While preparing the IPTC calendar, researches cases for any possible issues concerning related cases, last day(s), judicial assignment, and hearing date conflicts. JA must list this information on the IPTC calendars for the judicial officer. 
· Collects and provides the filed IPTC statements, calendar, and any filed motion(s) to the judicial officer for review. 
· After the judicial officer reviews the files, determines which cases will require a virtual hearing to address issues and concerns. 
· For matters requiring a virtual hearing, coordinates a time and date within 7 calendar days with the parties involved in the case.  Once IPTC hearing date and time has been confirmed, notifies the clerk so they can issue a minute entry. 
· Results the original IPTC as “Continued” and sets a new virtual IPTC hearing date in ICIS. 
· NOTE:  If parties submit an additional IPTC statement and/or motion to align dates for related matters with all required information, the division may vacate the virtual IPTC hearing. 
Judicial Officer
· Reviews IPTC statements to ensure all required information is provided.
· Determines whether a virtual hearing is needed to address any known issues and align dates for related cases.
Counsel Guidelines
· Counsel should file an IPTC statement that includes all required information including the following:
· Whether the parties are requesting a virtual hearing;
· Avowal that defense counsel has communicated with their client; 
· Compliance with Rule 15.1 and 15.2;
· Status of plea discussions;
· Communication of hearing dates to defendant and victim(s);
· Information re related cases;
· Co-defendant cases; [not on IPTC statement; amend if necessary]
· Complex Case determination [not on IPTC statement; amend if necessary]
· Signature and date; and
· If the court finds that the IPTC statement is insufficient, or if the court finds the parties’ request for an appearance hearing has merit, the court will set a virtual hearing within 7 calendar days.  Defendant shall appear unless defendant’s presence unless waived. 
· The Judicial Assistant will notify parties if a virtual IPTC hearing is required. 
· If counsel provides an IPTC statement containing the required information the division may vacate the virtual IPTC hearing. 
